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Portal Account Tips

= Portal accounts are intended to allow access to one or more
OPIDs via one username per user

= An email address can only be associated to one username

= If user already has a PHMSA Portal username, there is no need
to register again. Simply login and request access to an OPID

» Requests to access an OPID must be approved by the
Compliance Officer or Compliance Assistant on record for that
OPID
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Portal Account Tips

= Compliance Officers will have access immediately upon
request in order to approve or deny the OPID access request

= If thereis any OPID without a Compliance Officer, any
Compliance Assistant or any person who has submitted an
annual report will be able to add or edit the Compliance
Officer’s information
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Accessing the Portal

= Portal is located at
https://portal.phmsa.dot.qgov/PHMSAPoOrtal?2

» The PHMSA Portal will be used to submit all Annual Reports,
Incident Reports, Notifications, Operators’ contact information
updates & OPID related activities

= All operators or their agents must create portal account
through the PHMSA portal

» First time user must go to ‘Create Account’ link in order to
create portal account



https://portal.phmsa.dot.gov/PHMSAPortal2
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How to create Portal Account

= Launch https://portal.phmsa.dot.gov/IPHMSAPortal?2
= Click ‘Create Portal Account’
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P I I M SA Pipeline and Hazardous Materials U.S. Department of Transportation Q

Safety Administration

PHMSA Home | Contact Information

PHMSA Portal Access Page

Username: | I

Password: [ ]
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e 3 o = N Forgot Password | Forgot Username
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PHMSA Portal is a 'One Stop Shop® where industry, modal state and other business partners can access PHMSA services Announcements
via the internet or intranet. creating a single source for crucial Hazardous Materials and Pipeline Safety data via single sign-
on access.
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How to create Portal Account

= Select Pipeline
Operator/Agent in the drop
down menu

= Enter First name, Last name
= Username will be populated

= Enter Address, Phone
number & Email address

= Click ‘Next’

* Address #1:
Address #2:
* Country:

* City:

* State:

* Zip Code:

Contact Information Verification

Contact Information

Please fill out the following persenal information to enroll in the PHMSA Porial.

* Please select the type of user you wish to enroll as: |Pipeline Operator/Agent v

* First Name: | Ad
Middle Initial:
* Last Name: | Kav

Username: | Ad.Kav

1200 NEW JERSEY AVE * US Work Phone: | (202)366-3000

Alt Phone:
United States v Fax:
WASHINGTON = Work Email: | ad.kav@gmail.com
District of Columbia| v | * Confirm Email: | ad.kav@gmail.com]|
20590

Contact Us | FAQs | Privacy Policy | FOIA | Accessibility | Web Policies | Site Map
Regulations.gov | USA.gov | WhiteHouse.gov | DOT.gov



If username already exists
system will recommend user
a username ends with a
number

Enter the recommended
username

Click ‘Validate Username’
‘Next’ button will appear
Click the ‘Next’ button

Contact Information Verification

Verification

Please verify the information below. If the information is correct, please dick the Submit button
below. If the information is incorrect, please use the Previous button to edit your information.

Enrollment Date:  11/22/2017
First Name: Ad
Middle Tnitial:
Last Name: Kav

Username [Ad.Kav] is already taken. We recommend you to use [Ad.Kav2].

* Username: |Ad.Kav

Address #1:
Address #2:
Country:
City:

State:

Zip Code:

1200 NEW JERSEY AVE Work Phone:
Alt Phone:

us Fax:

WASHINGTON Work Email:

DC

205580

Validate Usernam e;l

{202)366-3000

ad.kav@gmail.com
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How to create Portal Account

Click the
‘Submit’ button

—!

Contact Information Verification

Verification

Please verify the information below. If the information is correct, please dick the Submit button
below. If the information is incorrect, please use the Previous button to edit your information.

Address £1:
Address £2:
Country:
City:

State:

Zip Code:

Enrollment Date:  11/22/2017
First Name: Ad
Middle Initial:
Last Name: Kav

Username: Ad.Kav2 Validated

1200 NEW JERSEY AVE Work Phone:
Alt Phone:

us Fax:

WASHINGTON Waork Email:

DC

20590

(202)366-3000

ad.kav@gmail.com
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How to create Portal Account

= User will receive an email with a username (typically
firstname.lastname) and a temporary portal password from
PHMSAPortal shortly after registering for the portal account

P H M S Pipeline and Hazardous Materials U.S. Department of Transportation e

Safety Administration
PHMSA Home | Contact Information
—n l
Confirmation
Enroliment - Confirmation

Congratulations, you have been enrolled in the PHMSA Portal.

¥ou will be receiving a confirmation email to Success supplying your login credentials.

Return to PHMSA Portal

Return to Home |
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OPID Registration Tips

= Portal accounts are restricted by email address. If user already
has a Portal Account, simply request access to additional OPIDs
(OPID Access link located on the left pane of the portal home
page)

= Accounts are intended to allow access to multiple OPIDs

= To request new OPID please visit
https://portal.phmsa.dot.gov/PHMSAPortal2

= Click the ‘OPID Registration’ link
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New OPID Registration

= Enter email address that is used to create portal login account
= Enter last name and phone number

= Click ‘Continue’

= Select ‘Create New Request’

Operator ID Assignment Request

Notice: This report is required by 49 CFR Parts 191 and 195. Failure to report may result in a civil penalty not to exceed $100,000 for each violation OMB No: 2137-0627

for each day the violation continues up to a maximum of $1,000,0 Expiration Date: 05312018

Please provide the following information. This information will h _adt allov I': val of saved o b itted re q ests, If y '*t?y I' ve a sav =d b'm't d request, e
these requests will be shown below. If there are not current requests fi , you mil b= t d t a blank reque: m. To a blar k O D Assi ent Request form, click

= Email: adkav@gmail.com
Enter your Phone Number in (123)123-1234
= Last Name: kav format.

* Phone Number: | (703)509-7777|

Return to Portal Home
(VRGN Create New Request QS hetetal]
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New OPID Registration

= Click ‘Edit Form’
= Complete Step 1,2,3& 4
= Click ‘Submit Request’ button

Operator ID Assignment Request

Motice: This report is requi
for sach day the violation c

d by 49 CFR Parts 191 and 19 y result in a civil penalty not to exceed $100.01 OMB Mo: 213
nues up to 3 maximum o 0 25 provide 60122 Expiration Date:

nols

rk Reduction Act unless that

0 minutes per response, including
ng ai .\_;b_l':le‘ estimate

s burdan ara er, PHMSA, o 4 ( v Jers , D.C. 20590.

Please complete below sections carefully and once completed please click on 'Submit Request' button at the bottom of the page.
&- Represents Completed Section - Represents Incomplete Section

Step |: Basic Report Information
Step 2: Description of Pipeline and/or Facilities
Step 3: Safety Program Information

Step 4: Contact Information

Return to Status Page ubmit Request
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New OPID Registration

=  After submission user will receive a confirmation with a
request number

= PHMSA will review the request and notify the user via email

@ Operator ID Assignment Request [[Feer

Submission Information

Thank you for your submission! PHMSA will review your request and notify you via email shortly.

If your OPID request requires additional information for processing by PHMSA, you'll receive an email alerting you that the status of your OPID request has been marked 'Reopened by PHMSA™

Your request number is listed below.
Request #: 27045

To view a PDF version of your submitted application, please click fere:

Return To Operator Request Page
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New OPID Registration

= From Portal home page click ‘OPID Access’ link
= Enter the OPID intended to access

= Click the ‘Add’ button

= Click the ‘Next’ button

Déisplaying 1 Records

Chaleria

Reguest access 1o other QFIDs L ko | I — Compliance

RRRRRRR
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Requesting OPID Access

= Click the ‘Submit’ button
= The user will receive confirmation

» Request will be sent to the Compliance Officer or Compliance
Assistant on file for approval

Operator Access

Compliance

Operator ID , Operator Name Officer Status \
180 ALABAMA GAS CO N Not Yet Submitted
300 PLAINS PIPELINE Y Approved
Previous Cancel Submit
fod

Confirmation

Account Information - Confirmation

Your account information has been updated successiully
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Approving OPID Access Request

= Highlight OPID Access Request number
= Click the ‘Approve’ button

Description OPID Access Request m

QOPID Access Reguest - 13670
OPID Access Reguest - 13615 LP.
OFID Access Request - 29270

B
The following user has requested access to OPID: 300 - PLAINS PIPELIME, !ﬁ
i
Name:
Address:
Phone:

Email:

Request Date: 9/9/2012

Please select one of the buttons below to approve or deny the OPID access
request:

§Deny§| Approve | Cancel
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Approving OPID Access Request

= Login to Portal: https://portal.phmsa.dot.gov/PHMSAPortal2

= Read the disclaimer and click ‘okay’ from the Disclaimer page

= OPID will appear on the top right corner of the Portal Home
page

i Fipehres Formee

vy PHMSA Pipeline

|||||||||||||||


https://portal.phmsa.dot.gov/PHMSAPortal2

