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Accessing the Portal
• We recommend you navigate to the PHMSA portal via the ODES site under 

the 2010 Gas Distribution Annual Report or Mechanical Fitting Failure form 
links at  http://opsweb.phmsa.dot.gov
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• The PHMSA Portal will be used to access all 2010 Annual Report forms 
and the Mechanical Fitting Failure Form. 

http://opsweb.phmsa.dot.gov/�
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Registering to the Portal

• First time users 
must “create 
account”

• Your username is 
not your OPID and 
your password is not 
your ODES 
PIN/Password
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All operators or their agents will have to register through the PHMSA portal via the 
ODES site http://opsweb.phmsa.dot.gov

http://opsweb.phmsa.dot.gov/cfdocs/opsapps/pipes/main.cfm�
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Portal Registration

Enter Your Name

Enter your Physical 
Mailing Work 
Address
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Portal Registration Continued
Work Phone 
and Email 
Address
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Create an 
unique user id 
– 8 characters 
letters & #s

Select if you 
are an agent 
or operator

Enter your 
operator ID 
and ODES Pin

Click to add 
additional  
OPIDs 

Submit 
Enrollment
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Successful Registration

• After successfully registering, you will immediately 
receive an email with your temporary password
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Logging into the PHMSA Portal

• Users will receive an 
email with their userid
(username) and 
temporary password 
immediately upon 
registering

• Enter their userid (not 
OPID) and temporary 
password (not ODES 
PIN/Password) to 
enter the portal.
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Logging Into the Portal continued

• After successfully logging 
in, you will be asked to 
accept a disclaimer 
regarding accessing a US 
Government system.

• Click “Yes, I consent”
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Entering the Portal

• Select your OPID in 
the drop down menu.

• If you have 
associated multiple 
OPIDs to your 
account, you need to 
select which OPID 
you would like to 
view/submit reports 
for at that time. 

- 10 -



U.S. Department of Transportation
Pipeline and Hazardous Materials 
Safety Administration

Changing Your Password
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Upon entering the portal, please change your password.  

Step 1 – Click on Password Management

Step 2 – Enter Temporary Password, then 
enter a new password following criteria 
below
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Adding/Removing Operator IDs
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Upon entering the portal, please change your password.  

Step 1 – Click on Account Management

Step 2 – Click “Add New Operator” then 
enter OPID and ODES PIN.  Repeat as 
necessary

Step 3 –
Click 

Submit
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Navigating Through the Portal
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Expand Create Reports (click on +), Expand 
Annual Reports (click on +), then click on Gas 
Distribution or  Mechanical Fitting FailureClick on + to 

expand menu
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Creating Reports
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To create a 2010 Annual Report or Mechanical 
Fitting Failure Report expand “Create Reports” (by clicking on the “+”), 

then select the report you would like to create.  
Note: Annual Reports expands to list all system types.  

Only Gas Distribution is available at this time.  
Gas Transmission will be available in May  
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